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mi &fcy u0 [k-fu-&25 ,@T.R. – 25A 

Sub-bill No ________________________________________ th ,vkj&14 , @ G.A.R. – 14A 

  

nkSjs ds fy, ;k=k HkRrkfcy 

TRAVELLING ALLOWANCE BILL FOR TOUR 
fVIi.kh %& bl fcy dks nks izfr;ksa esa] ,d lank; ds fy, vkSj nwljh dk;kZy; izfr ds :Ik esa] rS;kj fd;k tkuk pkfg,A 

Note: — This bill should be prepared in duplicate, one for payment and the other as office copy. 

Hkkx&d ¼ljdkjh lsod }kjk Hkjk tkuk pkfg,½ 

PART-A (To be filled up by Government servant) 
                     Employment No. ________________ 

 

B & P Br. ECR Page No.______________________              Bank a/c No  -  

1. uke@Name :                                                                       IFSC Code:-                                                 IFSC Code:________________ 

2. inuke@Designation :   
3. osru@Pay :   

4. eq[;ky;@Headquarters  :   

5. dh xbZ ;k=k@;k=kvksa ds C;kSjs vkSj iz;kstu % 

Details and Purpose of journey(s) performed:- 
 

Departure Arrival Mode of 

travel and 

class of 

accommodat

ion 

Fare 

Paid 

Distance 

in Km 

for Road 

mileage 

Durat

ion of 

halt 

Purpose of 

Journey 

Date and 

Time 

From Date and 

Time 

To 

         

         

         

         

         

         

TOTAL     

 
 

6.  ;k=k dh jhfr @Mode of Journey:- 

(i) Okk;q;ku@Air 

¼d½ dk;kZy; }kjk O;oLFkk d`r fofue; okmpj     gka@ugha 

(a)  Exchange Voucher Arranged by officer      Yes / No. 

¼[k½______________________}kjk O;oLFkkd̀r fVfdV@fofue; okmpj______________________ 

(b) Ticket/Exchange voucher arranged by  

(ii) jsy@Rail :- 

¼d½ D;k ;k=k esy@,Dlizsl@lkekU; xkMh ls dh xbZ?    gka@ugha 

(a)  Whether travelled by mail/express/ordinary train?   Yes /No 

¼[k½ D;k okilh fVdV miyC/k Fkk \ 

(b)  Whether return tickets available?     Yes/No 

¼x½ ;fn miyC/k Fkk rks D;k okilh fVdV [kjhnk x;k \  

;fn ugha] rks dkj.k crk,a \ 

(c)  If available, whether return tickets purchased? 

If not, state reasons. 
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     (iii)  lMd@Road:- 

9- ,sls ekeyksa esa ftuesa gksVyksa@vuqlwfpr VSfjQ ij Hkkstu vkSj@;k okl dk izca/k djus okys vU; LFkkiuksa esa Bgjus 

ds fy, mPprj nj ij nSfud HkRrs dk nkok fd;k tkrk gS] gksVy jlhnksa ds lkFk izLrqr dh tkus okyh 

fof'kf"V;ka%& 

Particulars to be furnished along with hotel receipts etc., in cases where higher rate of D.A. is 

claimed for Stay in Hotel/other establishments providing board and/or a lodging at scheduled 

tariffs:— 

 

Bgjus dh vof/k 

Period of stay gksVy dk uke 

Name of Hotel 

Okkl dh izHkkfjr nSfud 

nj@Daily rate of 

lodging charged 

(:- @ Rs. ) 

dqy lanRr jde@ 

Total Amount 

paid (:-@ Rs. ) 
ls@From rd@To 

    
 

    
 

    
 

Total :-  

mi;ksx esa yk, x, okgudks izdkj] vFkkZr ljdkjh ifjogu      

}kjk@VsDlh }kjk] fdlh cl ;k vU; yksdokgu esa ,d lhV 

ysdj@fdlh vU; ljdkjh lsod ds lkFk fey dj xkMhesa] futh ;k 

fdlh vU; ljdkjh lsod ds lkFk feydj xk+Mh esa] futh ;k fdlh vU; 

O;fDr] dks ;g fofufnZ"V fd;k tk, A  
 

Mode of conveyance used i.e. by Govt., transport/by taking a 

taxi, a single seat in a bus or other public conveyance/by 

sharing with another Govt., servant in a car belonging to him 

or to a third person to be specified. 

7-  fojkeLFky ls fuEufyf[kr dkj.k ls vuqifLFkr jgus dh rkjh[k%&  

     Date of absence from place of halt on account of:—  

     ¼d½ fu- v- vkSj vk- 
 

        (a) R.H. and C.L. 

     ¼[k½ jfookjksa vkSj vodk'k fnuksadks oLrqr% f'kfojesa u jguk A   
           (b) Not being actually in camp on Sundays and Holidays. 

8- os rkjh[ksa ftudks jkT; ;k jkT; fuf/k ls for ijsf"kr laxBu }kjk 

eq¶r Hkkstu vkSj ;k okl miyC/k fd;k x;k %& 

 

     Dates on which free board and/or lodging provided by the 

State or any organization financed by State-Funds:— 

 

     ¼d½ dsoy Hkkstu 

 

        (a)   Board only 

         [k½ dsoy vkokl 

        (b) Lodging only 

     ¼x½ Hkkstu vkSj vkokl 

        (c)  Board and Lodging                                                                                         
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10-    mu ;k=k@;k=kvksa dh fof'kf"V;ka] ftuds fy, ljdkjh lsod us ml oxZ ls ftldk og gdnkj gS] mPprj oxZ dh LFkku lqfo/kk    

   dk mi;ksx fd;k x;k gS %& 

     Particulars of Journey(s) for which higher class of accommodation than the one to which the Govt., servant is     
     entitled was used:— 
 

rkjh[k 

Date 
LFkkuksa dk uke 

Names of Places 
okgu dk izdkj ftldk mi;ksx 

fd;k x;k gS 

Mode of conveyance 
used 

OgoxZ ftlesa ;k=k 

dh gS 

Class to 
which 

travelled 

ml oxZ dh ;k=h HkkMk ftldk gdnkj 

gS 

Fare of the entitled class 

ls@From Rkd@To :-@Rs. iS-@P. 

       

       

Total:-   

 

    ;fn mPprj oxZ dh LFkku lqfo/kk esa dh xbZ ;k=k@;k=k,a l{ke izkf/kdkjh ds vuqeksnu ls dh xbZ rks eatwjh dh la- vkSj rkjh[k   

    m/n`r djsa A 

       If the journey(s) by higher class of accommodation has been performed with the approval of the competent  

       authority, No. and date of the sanction may be quoted. 

 

11- jsy ls tqMs LFkkuksa ds chp lMd ls dh xbZ ;k=k@;k=kvksa ds O;kSjs %& 

Details of journey(s) performed by road between places connected by rail:— 

 

rkjh[k 

Date 
LFkkuksa ds uke 

Name of Places 

lanRrHkkMk 

Fare Paid 
 ls 

From 

Rkd 

To 

 

    

    

    

    

 

12-  fy, x, ;k=k vfxze dh jde] ;fn dksbZ gks A     

Amount of T.A. advance, if any, drawn.     

izekf.kr fd;k tkrk gS fd mijksDr tkudkjh esjs loksZRre Kku vkSj fo'okl ds vuqlkj lR; gS A  

I Certified that the information, as given above, is true to the best of my knowledge and belief. 

 

 

 

Lkjdkjh deZpkjh ds gLrk{kj 

Signature of the Govt. Servant 

                                                               fnukaod@Date:- ------------------@2023 

 

 

                                               
  

                        Travel journey of the said officer is certified by: fu;a=d vf/kdkjh ds izfrgLrk{kfjr@ 

       Countersigned of Controlling Officer 

              Rkkjh[k @Date:- ------------------@2023 
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Hkkx& [k ¼ fcy vuqHkkx esa Hkjk tkuk gS ½ 

PART—B (To be filled in the Bill Section) 

 

1- ;k=k HkRrs  dhs 'kq} gdnkjh________________________ : -cuh gS ftlds O;kSjs uhps fn, x, gSa %& 

The net entitlement of account of travelling allowance works out to Rs. ____________ as 

detailed below:— 

¼aad½  jsy@ok;q;ku@cl@LVhej ;k=h HkkMk :- __________________________________________ 

(a) Railway/Air/Bus/Steamer fare: - Rs. _______________  

¼[k½  fd- eh- ds fy, lMd ehy HkRrk___________iS- izfrfd- eh- dh nj ls___________:- ___________ 

Road mileage for__________________ Kms. @ Rs ______________ P/Km. Rs. _________________ 

¼x½ nSfud HkRRkk 

(c)        Daily allowance 

(i) ______________________ fnu@Day @ Rs. _____________ :-izfr fnu dh njls@Per Day  

(ii) ______________________ fnu@Day @ Rs. _____________  :-izfr fnu dh njls@Per Day 

(iii) ______________________ fnu@Day @ Rs. _____________  :-izfr fnu dh njls@Per Day  

(iv) iathdj.k “kqYd #-@ Registration Fee Rs. ____________________ 

       

¼?k½  okLrfod O;;    :-/ Rs. _____________________ 

(d)        Actual Expenses  :-/ Rs. _____________________ 

dqy jk”kh :-/ Gross Amount Rs. _____________________ 

 

¼³½ okmpj la ___________rkjh[k ___________ ds vuqlkj fy, x, ;k=k HkRrk vfxze dh jde dks ;fn dksbZ  

       gks] ?kVk nsa A  

(e)   Less amount of T.A. advance, if any, drawn vide Voucher No _______________ date _____________    

Rs. ______________  

         

        'kq) jde :- 

         Net Amount Rs. ____________ 
 

2- O;;______________esa fodyuh; gS A  

The expenditure is debatable to ________________________ 

 

 

 

fcy fyfid ds gLrk{kj@             Mh-Mh-vks- ds gLrk{kj@ 

Initials of Bill Clerk        Signature of D.D.O. 
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अनुलग्नक-'ए'/Annexure-‘A’ 

 

दौरे के दौरान की गई यात्रा के लिए ककया गया व्यय 

Expenditure Incurred on Account of Journey Performed During Tour 

Sr. 

No. 

Date PLACE 

(FROM) 

PLACE 

(TO) 

Dist. 

K.M. 

Mode 

of 

Conv. 

Reg. 

No. of 

Auto/ 

Taxi 

Fair 

Paid 

Remarks 

         

         

         

         

         

         

         

         

         

         

      Total:-   

स्थान/Place: 

कदनाांक/Date:                                                
 

आवेदक के हस्ताक्षर/Sign. of Applicant:……………………….…….. 

आवेदक का नाम/Name of Applicant: ………………………………………… 

पदनाम/Designation: …………………………….. 

ववभाग/Department: …………………………….. 

 

(नोट: कृपया टैक्सी/ऑटो/सरकारी बस के वलए ककए गए व्यय का उल्लेख करें )/ 
(Note: Please mentioned the expenditure incurred for taxi/auto/govt bus) 
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अनुलग्नक-'बी'/ Annexure-‘B’ 

दौरे के दौरान भोजन के वबल पर हुआ व्यय 
EXPENDITURE INCURRED ON ACCOUNT OF FOOD BILLS DURING TOUR 

 

यह प्रमावित ककया जाता ह ैकक डॉ/श्री/सुश्री/श्रीमती__________________________________________ 

(अविकारी का नाम) ________________________________________ के (उद्देश्य) स े__________________ 

(यात्रा स्टेशन का स्थान) ________________ (यात्रा की शुरुआत की तारीख) से ______________________ (यात्रा की 

समावि वतवथ) (कुल ______ कदन) तक था और मेरे भोजन पर प्रवत कदन ____________ की रावश) का व्यय हुआ। । 

This is to certify that Dr/Mr.Ms/Mrs______________________________________ 

(name of the Official) was ___________________________________________ (Purpose) 
at ____________________________ (Place of touring station) from ________________ 
(commencement date of journey) to ____________________ (concluding date of journey) 
(total ______ days) and incurred expenditure on account of my food amounting to 
_____________ @ of  ________________ per day). 

यह भी प्रमावित ककया जाता ह ैकक मुझे मेरे भोजन के वबलों के भुगतान के वलए कोई रसीद जारी नहीं की गई ह ै

क्योंकक वजस होटल/रेस्तराां/स्टॉल पर मैंने भोजन/नाश्ता/पेय पदाथथ वलया था, उसके पास कोई रसीद बुक नहीं थी। 

It is also certified that I have not been issued any receipt on account of payments made 
towards my food bills as the Hotel/Restaurant/Stall where I had taken meal/Snacks/beverage 
had no receipt book with them. 

स्थान/Place: 

कदनाांक/Date:                                                
 

आवेदक के हस्ताक्षर/Sign. of Applicant:……………………….…….. 

आवेदक का नाम/Name of Applicant: ………………………………………… 

पदनाम/Designation: …………………………….. 

ववभाग/Department: …………………………….. 
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अनुलग्नक-'सी'/ Annexure-‘C’ 

पांजीकरि के लिए  होने वाला व्यय 

EXPENDITURE INCURRED ON ACCOUNT OF REGISTRATION  

 
 (सम्मेलनों/बैठकों/सांगोवियों/सेवमनारों/कायथशाला/सीएमई/अल्पकावलक प्रवशक्षि या पाठ्यक्रम या कायथक्रम 

के वलए भारत में (साकथ  दशेों सवहत) और ववदेशों में आयोलित / FOR SCIENTIFIC CONFERENCES 

/MEETINGS/ SYMPOSIUM/SEMINARS/ WORKSHOP/CME/SHORT TERM TRAINING OR COURSE OR 

PROGRAM IN INIDA (Including SAARC countries) AND ABROAD)  
 

यह प्रमावित ककया जाता ह ैकक डॉ/श्री/श्रीमती/सुश्री_________________________________ 

________________________________ (यात्रा का उद्दशे्य) _______________________ (यात्रा 

स्टेशन का स्थान) पर __________________ (यात्रा की आरांभ वतवथ) से ______________________ 

(यात्रा की समावि वतवथ) (कुल ______ कदन) तक था और पांजीकरि के कारि व्यय ककया गया था। 

_____________ रुपये की रावश। 
 

This is to certify that Dr/Mr./Mrs./Ms_____________________________________ 

was____________________________________________________ (Purpose of 

journey) at ____________________________ (Place of touring station) from 

________________ (commencement date of journey) to ____________________ 

(concluding date of journey) (total ______ days) and incurred expenditure on account of 

Registration amounting to Rs._____________ . 

 

स्थान/Place: 

कदनाांक/Date:                                               

आवेदक के हस्ताक्षर/Sign. of Applicant:……………………….…….. 

आवेदक का नाम/Name of Applicant: ………………………………………… 

पदनाम/Designation: …………………………….. 

ववभाग/Department: …………………………….. 

 

 

(नोट: पांजीकरि रसीद सांलग्न करें / Note: Attached Registration Receipt) 

 

  


